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University Procurement and Logistics

Job Aids

MICHIGAN STATE UNIVERSITY

Locating Asset Payments in KFS

Overview: This job aid demonstrates how to locate a capital asset payment in the Kuali Financial System (KFS).

1. Loginto ebs.msu.edu and click the Financial System tab.
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2. Navigate to the Lookup and Maintenance section and select Asset Payment.
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Enter the Asset Number in the Asset Payment Lookup screen select Search.

Tag Number: [ ) Asset Number: ||
Purchase Order Number: | Reguisition Number: \
Document Type: [ % Document Number: | |
Chart Code: [is |\ Organization Code: [ |
Account Number: [ (% Sub-Account: [ (%
Object Code: [ % Sub-Object: [ /&
Project Code: [ % | Organization Reference 1d: | |
Fiscal Year: [ | (% | Fiscal Period: ’—v‘ %
Posting Date From: [ B Posting Date To: [ | ez
In-Service Date From: [ | f| In-Service Date To: [ |7
Amount: |[ Total Cost: |
Campus: | % Building Code: [ |13
Asset Status Code: [ | Asset Type Code: [ &
Plant Chart Code: |:18 m HICH GRS #h e NIVE RS >] or ion Plant Account Number: [ |/&
Campus Plant Chart Code: |::S “HMICHIGAN STATE UNIVERSTRY vl Campus Plant Account Number: [ %
Sub-Fund Group Code: [ |\ Object Sub-Type Code: [ ||
Asset Description: | \
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If you have any questions, please contact the Capital Asset Management team

at (517) 884-6081 or camhelp@msu.edu.
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4. From the search results, select the Asset Number link on the row of the asset you wish to lookup payment for.
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Export options: CSV | spreadsheet | XML

5. The Payments, Payments Summary, and Payments Lookup tabs provide information about existing payments on

assets.
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